In order to register your club games for a Sectional Tournament at Clubs (STaC), you must have already
created a login for MyACBL. You must also be listed as club manager in ACBL records. If you have ever gone to
the ACBL website to look at your masterpoints, you have already created a MyACBL login and will use that to
register for the STaC game.

Start the process by going to the ACBL website www.ACBL.org
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Under the Tournaments heading, click on Calendar & Results.

@ ACBL - Tournament Calendars and Results - Mozilla Firefox g@
File Edit ‘iew History  Bookmarks  Tools  Help

&) ACEL - Tournament Calendars and Resulks | + | =

(- e |@ wene, achl, orgftournament-calendar) b C"|

Aamerican Contract Bridge League [i,
Your Best Partner in Bridge

Learne

Specia 8 Charts, Rules

T i & C Play Onli ST # :
H e Fird & Cluby Lay Onling Tournaments Evarits 5 e and Regulalians

Rz =% fiar:
i cis Tournament Calendars and Results
Teadters

Cluh Direckrs
and Managers
Uriks ard Dl Hok Taurnarments *

Pz Ing ard o
Adueri=ing

Az BLscom Regionals | December [l{_] | 2011 [v]
Abour ACBL Sectionals | December [lfj Lo Iil

S
Search sine:

Colbck the [tbooes Do bow 1D £ lecta T reame ptcak vdar ooukw. Cck te GO brtion Dukw 1L

Calendars
Go!

e rdex All Events
I' Events L J

L
5TalC's

Click the “Go” button next to STaC’s. This will display a list of the upcoming STaC tournaments for the
next twelve months. You may register for any STaC for which you are eligible that is slated to start within the next
six months.




Find the STaC in which you wish to participate on the list. The listings are organized by start date. Click on
the Registration Information link in the right hand column for the STaC. This will open either a new tab or new
window with the STaC information, so you may need to turn off any pop-up blocker you have on your web browser
irn advance. You have until two days prior to the start of the tournament to register. .
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This screen is the Tournament Information screen. From here, you can register for the Tournament,
download the Game Setup & Reporting Instructions, access hand records if the tournament will use them and find




a list of participating clubs. There is also a link to a copy of these instructions in case you need a reminder of the
process. The ACBL highly recommends that you first download a copy of the STaC General Conditions of
Contest and the Game Setup & Reporting Instructions prior to registering for the tournament. There are links to
both of these documents on this page. The Conditions of Contest details the ACBL rules for STaC tournaments,
while the Instructions give tournament specific information about how the games will be held and reported.
Failing to adhere to the guidelines established in these two documents can result in your game results not being
considered as part of the overall events.

To register for the tournament, click on the Registration Form link. This will open a new tab or window
with the MyACBL login screen.

Enter your player number and password and click submit. This will bring up the base registration page.



The tournament sanction number is listed, along with the sponsoring District/Unit and the time frame of
the tournament. Click on the “Select Club” drop down, and all clubs where you are listed as the manager will
display. Select the one you wish to register.

The site will display the basic club listing, along with the contact information ACBL has for you. It will also
open a section for session information. This does not display the session information on record for your club.
This is the box in which you will enter the sessions for which you wish to register. A club may hold STaC games
in sessions for which they do not hold a sanction if they get the permission of their Unit. They are also not
obligated to hold a STaC game in a sanctioned session if they do not wish to. Because of these regulations, the
ACBL does not display the sanctioned sessions that a club has, but leaves it to the club manager to list those
sessions in which they are going to participate.

If your club is only going to participate in one session, all you need to do is change the day and session
listings to reflect the session you are going to have your game. If you are going to have a team game, you will
need to change the category (team 1 for single session events, team 2 for longer events). If you have any
masterpoint restrictions on the game (Invitational Club, Masterpoint Limited, or a Senior game), you will need to
change the type. For masterpoint limited games, you will be asked to define the limit. The form will only accept
numeric values for the limitation, so list the highest masterpoint value that will be allowed in the game at your
club.

If you are going to participate in more than one session, you will need to click the “Add another session”
link until you have sufficient listings for all of the sessions that you will be holding. If you add too many session
lines, you can delete the extra line(s) by clicking the red x to the right of the line. It is very important to list all
sessions you will be participating in on the registration form prior to hitting submit.

When you have all the sessions you plan on holding as part of the STaC listed, click “submit”. The next
page will confirm that your registration form has been submitted, and you will also receive a confirmation email of
the sessions you have listed. If you have made any errors in your registration, you will need to register again for
all sessions in which your club is participating. The registration form, when submitted a second time, erases any
previously submitted registration forms. So, if you were registered for nine sessions and left one off, you cannot
just go back and register for the one missing session. If you do, you will only be registered for the one session,
not all ten in which you intend to hold games. If you are registered for the tournament, and decide to not
participate, all you have to do is go back to the registration form, delete the session line, and then submit the
form. This will delete your registration. For any additional clubs, you must complete a separate registration form.



When you examine the Game Setup & Reporting Instructions, you will find out if your particular
tournament will be requiring hand records to participate in the STaC. If hand records are required, you will have
to download them from the ACBL website once the Tournament Director in Charge has prepared the files. The
ACBL does not send out copies of hand records. It is the responsibility of each club to acquire and print off the
hand records for use at their club.

To get the hand records, you will return to the Tournament Information page.

If the Hand Records link is red, then hand record files for the tournament are available for download. You
will only be able to download the hand records for the sessions for which you have registered. If you have made
an error in your registration, you will have to correct it in order to get the correct files.

When you click on the Hand Record link, you will again be asked for your MyACBL login. Once you
submit, you will be taken to a page with two columns listing the hand record files available for download.



The Hand Records columns show the basic files for download. The Hand Records file is listings of the
hands, two to a sheet, that you would hand out to the players if they are going to duplicate the boards at the table.
The Master Sheet is the record that shows all thirty-six boards on the front and back of one sheet, the sheet that
the players will want after they finish the game.

The Duplicator Files column represents the files for use with dealing machines. If your club uses a
dealing machine, you can download the file that works with the particular brand of machine you have. You will
need to examine the instructions for the dealing machine to know which file you will need.

So, for every game you should be downloading two files: either both hand records files or the master
sheet and the duplicator file you need for your dealing machine. You check the files you wish to download and
then click “download”. If you select more than one file, the files will be downloaded as a zip file, so you will need a
program such as Winzip to decompress the files. If you are unfamiliar with decompression programs, you can
instead elect to download the files one at a time.



